Mailchimp Press Release Instructions

1. Open MailChimp
2. Enter the login and password provided to you.
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Create an account - Trouble logging in?

3. Once logged in and you've created/edited your press release on the “Templates” page,
you are ready to send a Press Release.
4. Under the “Edit” drop down arrow next the the desired template, select “Send Campaign”
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5. Select the list “Green Light Go PR Artist Updates”
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To which list shall we send?

Earmilk Twitter Fo F&TR (23 recipients)
Eptionic Twitter People for Neil (26 recipients)
The Belle Sounds (105 recipients)

Abbie Barrett List (104 recipients)

0 Green Light Go PR Artist Updates (1,077 recipients)
. ) Send to entire list

Send to a saved segment

Recipients Setup Template Design Confirm Next
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Send to entire list
Send to a saved segment
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Date Added v is after v the last campaign was sent - 08/14/2014 v

(® Add Condition

0 recipients in this segment. Refresh count
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6. Send to a New Segment
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Under “Subscribers match” select “All”
Under the Date Added drop down arrow select, “Groups: Bands”
9. In the last column select the Specific Artist
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Armand Margjeka
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Mike Wojniak S:
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10. If sending to the “client news” group as well, you would add condition and repeat the
same process and select “client news.”
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11. Double check to make sure the # of contacts is correct.
12. Click “Next” and continue filling out the Campaign information.



